
 

HEAD OF RELIGIOUS EDUCATION – JOB DESCRIPTION 

The role 
Blanchelande College looks to appoint an outstanding, full-time Head of Religious 
Education for September 2018. The successful candidate will be an excellent teacher and 
leader with a vocational commitment to Catholic education, a deep appreciation and 
understanding of theology and the ability to communicate with and inspire pupils, parents 
and colleagues.  
 
The line manager of the PSHE coordinator will be the Head of Religious Studies. 
 
As specified by the Diocese of Portsmouth’s guidance (September 2014), it is a requirement 
that the role is filled by a practising Catholic.  
 
Key responsibilities: 
As per the Head of Department Job Description but also with the following additional 
responsibilities: 

 While teaching in the secondary department (Years 7-11), to have overall 
responsibility for the whole school’s RE curriculum, including in primary years. 

 To implement the Religious Education Curriculum Directory (2012) through high 
quality resources and the promotion of outstanding teaching in the department. 

 To hold departmental meetings with all RE teachers in primary and secondary 
departments at least once a term to evaluate provision and to plan ahead. 

 To advise the Principal and SMT on areas of College life relating directly to the 
Catholic mission of the school and to provide whole-staff INSET on Catholic 
education as required. 

 To implement diocesan policies and guidance, organise annual self-evaluation and 
ensure preparedness for diocesan inspection/ validation. 

 To continually review all RSE across subjects to ensure compliance with the Diocese 
of Portsmouth document ‘Human Sexuality and Personal Relationships: Guidelines 
for Catholic Schools on Sex and Relationships Education’ (June 2015). 

 To ensure that school chaplains are welcomed and integrated into the life of the 
College and to co-ordinate their involvement and attendance at liturgical 
celebrations and other relevant school events. 

 To organise liturgical celebrations of the highest quality in accordance with the 
norms and traditions of the Catholic Church, specifically the regular celebration of 
Mass, Benediction, the sacrament of Reconciliation and the annual Carol Service. 

 To organise and promote popular devotions such as the Stations of the Cross during 
Lent, the recitation of the Rosary and the May Procession. 



 

 To ensure that the spaces reserved for prayer, including the prayer room and 
classroom prayer focuses, are appropriately resourced and their use embedded into 
the regular pattern of school life. 

 To liaise and work effectively with the local Catholic community, the parish and the 
diocese; to be the main link between the College and the wider Church; to maintain, 
nurture and strengthen the Catholic nature of the College; to organise and attend 
relevant and occasional events outside school hours. 

 To plan the rota and co-ordinate/lead daily collective worship, including hymns and 
prayers suitable to the liturgical year for assemblies throughout the school; to 
support form teachers in provision of class prayers. 

 To promote the charitable work of the Catholic Church, and ensure that charity 
fundraising is in harmony with Church teaching. 

 To provide sacramental preparation as needed (usually this is provided through the 
parish) and to provide support and encouragement within the school for children 
receiving parish catechesis. 

 

  



 

TEACHER JOB DESCRIPTION 
 
MAIN PURPOSE OF THE JOB 
Teaching at Blanchelande is a hugely stimulating and rewarding experience. All teachers are 
expected to participate fully both in the life of their academic department and the wider life 
of the School, including providing an extra-curricular activity and furthering their 
professional development.  
 
RESPONSIBILITIES AND DUTIES:  
 
1. TEACHING  
(a) Planning and preparing appropriate course and lessons in accordance with departmental 
and school policy;  
 
(b) Teaching, according to their educational needs, the pupils assigned including the setting 
and marking of pupils’ work;  
 
(c) Promoting the progress and academic development of pupils, differentiating for ability 
where appropriate;  
 
(d) Assessing, recording and reporting on the development, progress and attainment of 
pupils according to the normal practice of the College;  
 
(e) Preparing pupils for and participating as appropriate in the College’s arrangements for 
pupils taking public examinations.  
 
2. OTHER ACTIVITIES  
(a) The Catholic nature of the College is central to our success and all members of staff are 
required to support and participate in the Catholic identity and mission of the College;  
 
(b) Any duties required as a result of accepting a position of Responsibility and the 
accompanying Responsibility Allowance;  
 
(c) Acting as a Form Tutor as required and fostering the general progress and well-being of 
individual pupils of any class or group of pupils assigned;  
 
(d) Taking an interest in the personal and social needs of pupils, and communicating as 
appropriate with the relevant Form Tutor or Key Stage Head;  
 
(e) Playing a full role in the wider life of the School, contributing actively to the extra-
curricular programme;  
 
(f) Providing guidance and advice to pupils on educational and social matters and making 
relevant records and reports;  
 



 

(g) Making records of and reports on the personal and social needs of pupils;  
 
(h) Communicating and consulting with the parents of pupils as necessary and attending all 
parents evenings and official functions;  
 
(i) Providing or contributing to oral and written assessments, reports and references 
relating to individual pupils or groups of pupils;  
 
(j) Supporting pupils as appropriate at major school events and in other activities, eg: plays, 
concerts, matches, etc.  
 
(k) Monitoring and ordering books, supplies or other materials required for relevant subject 
or department.  
 
3. REVIEW AND PROFESSIONAL DEVELOPMENT  
(a) The College may review from time to time teachers’ methods of teaching and schemes 
of work, including participating in performance management (appraisal);  
 
(b) The College will support and participate in arrangements for further training and 
professional development; attendance at INSET days is required.  
 
4. CURRICULUM DEVELOPMENT  
(a) Advising and co-operating with the Principal and other teachers on the preparation and 
development of courses of study, teaching materials, teaching programmes, methods of 
teaching and assessment.  
 
5. DISCIPLINE AND WELLBEING  
(a) Maintaining good order and promoting self-discipline among pupils and taking 
reasonable care for their safety and wellbeing, whether they are engaged in school activities 
on or off the College property;  
 
(b) Undertaking supervisory duties as required;  
 
(c) Actively implementing the College’s policies on rewards and sanctions.  
 
6. STAFF MEETINGS  
(a) Attending staff meetings which relate to the College curriculum or to the administration 
or organisation of the College, including pastoral arrangements. Such meetings shall 
normally be held at the College and be of reasonable duration.  
 
7. ADMINISTRATION  
(a) Where appropriate, taking responsibility of the maintenance of an accurate register of 
the pupil’s attendance at the College;  
 



 

(b) Taking a reasonable share of the supervision of pupils on the school premises whether 
before, during or after school sessions;  
 
(c) Taking such part as may be required in the review, development and management of 
activities relating to the curriculum, organisation and pastoral functions of the School.  
 
(d) Participating, as required, in administrative tasks related to the curriculum, pastoral and 
organisational tasks of the School.  
 
(e) Attending all assemblies;  
 
(f) Exercising reasonable care for the classroom and other relevant teaching areas and all the 
equipment therein, which may include auditing and visually checking classroom equipment;  
 
(g) Contributing, where appropriate, to the professional development of other teachers;  
 
(h) Setting high personal and professional standards at all times.  
 

FLEXIBILITY  
This job description reflects the main responsibilities of the post. However, the post holder 
should be willing to undertake any other reasonable duties as required by the Principal. The 
particular duties / responsibilities listed here may be reviewed from time to time at the 
request of the Principal or post holder as circumstances make necessary. 
 
 
For completion upon offer of post: 
 
I hereby confirm acceptance of the above job description: 
 
Signed:      
 
Date:        
 
 


